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STAFF DETAILS 

LIBRARIAN                :      Ms. J.JANSIRANI    M.A., B.ED., MLIS., 

ASST LIBRARIAN       :      Ms. K.SUDAR   MLIS. 

FACULTY                :      Ms. K. NEELAVATHI., M.sc., M.phil., M.Ed., 

 

MAIN LIBRARY 

AREA     : (93.75) 93’9’ X30=2812.5 SQFT 

SECTION 

REFERENCE     : (62.25)62’3’X30=1867.5 SQFT 

DIGITAL  LIBRARY   : 10’3’X30’=307.5 SQFT 

TOTAL NO OF VOLUMES  : 64,449 

TOTAL NO OF TITLES  : 27,624 

TOTAL NO OF JOURNALS  : 12 

TOTAL NO OF MAGAZINES  : 19 

TOTAL NO OF CD’S   : 1920 

 

TOTAL NO OF LIBRARY USER CARD ISSUED 

STAFFS    : 265   MEMBERS 

STUDENTS    : 9316 MEMBERS 

 

 

 



NATIONAL DIGITAL LIBRARY 

TOTAL NO OF MEMBERS  : 700 MEMBERS 

E  BOOK             :     NATIONAL DIGITAL LIBRARY OF INDIA –   

      https://ndl.iitkgp.ac.in/ 

LIBRARY  FACILITIES 

 

PHOTO COPIER & SCANNER  : 01 NOS 

PRINTER    : 01 NOS 

COMPUTERS    : 14 NOS 

STEEL RACKS   : 70 NOS 

WATER PURIFIER   : 01 NOS 

FIRE EXTINGUISERS   : 02 NOS 

FIRST AID KIT   : 01 NOS 

ALMIRA    : 12 NOS 

CHAIRS    : 73 NOS 

TABLES    : 29 NOS 

 

 
 

 

https://ndl.iitkgp.ac.in/


LIBRARY RULES AND REGULATIONS 

1. A. Books will be issued on all working days from 9.00 a.m to 5.00 p.m. 

B. Readers should leave the library five minutes before the closing time. 

C. Books due on college holidays must be returned on the next day. 

2. The membership of the library is open to 

1. Students 

2. Staff 

3.  A student can borrow three books at a time 

4. Students are permitted to keep the books borrowed by them for 15 days (including one renewal) 

and the students who fail to return the books in time have to pay a fine of one rupee per day from 

the due date till the date of return of books. 

5. Staff members are allowed to take five books at a time and may retain books for a period of one 

month (including one renewal). Those who fail to return the books in time have to pay a fine of 

one rupee per day. 

6. Students should leave all their belongings including books at the entrance, when they enter the 

library. 

7. When a barrower intends to take a book on loan she/he should examine the book carefully and the 

attention of the librarian must be drawn to any defects therein. Otherwise the borrower will be 

held responsible for the defects and she/he will be required to place the book or pay such 

compensation as may fixed by the librarian. 

8. The lost books borrowed should be reported to the librarian in writing immediately. He/she will 

replace the lost book with new one. If the books are not procurable in the market, she/he will be 

required to pay double the cost of the book. 

9. When a borrower’s token is lost, it must be reported to the librarian immediately. A period of 10 

days will be allowed to trace the token. If it is untraceable within that period, an undertaking in 

writing shall be given to the librarian to the effect that the borrower will hold herself/himself 

responsible for any unauthorized borrowing in exchange for the lost token. A duplicate token will 

be issued, to the borrower. After getting original token, the duplicate token must be returned to 

the librarian. 

10. The librarian for any administrative purpose for any other reason may recall a book at any time. 

11. Reference books will not be ordinarily issued out. They will be available for reference only. 

12. Strict silence should be observed in the library. 

 

 

 



  LIBRARY –FILE -2026 to 2027 

 

 

 

 

 

 

 

 

 

 

 

 

FILE.NO           ISO FILES   

1 OBJECTIVES AND ACTION PLAN 

2 ACTION PLAN IMPLEMENTATION 

3 AUDIT REPORT 

4 IQR-MINUTES 

5 MIDDLE CIRCLE REPORT 

6 PROJECT   REPORT 

FILE. NO                 COMMEN FILES 

7 RULES AND REGULATIONS 

8 BUDGET 

9  STOCK VERIFICATION 

10 FEED BACK ANALYSIS 

11 CIRCULAR 

12 REQUIRMENT-MAGAZINE 

13 DELETED  BOOKS 

14 FINE AMOUNT  PRINT 

15 DEPARTMENT LIBRARY 

16 TOKEN STUDENT & STAFF 

17 USER ENTRY 

18 ISSUE OF BOOKS(STAFF& STUDENT) 

19 RETURN REPORT(STAFF & STUDENT) 

20 RENEWAL REPORT(STAFF & STUDENT) 

21 DOTE _  SPCU  BOOKS 

22 CATALOGUE & MAGAZINE 

23 OFFICE COMMUNICATION 

24 TOKEN STUDENTS 

25 AICTE   FILES 



                                                         LIBRARY - 2026  to 2027 

 

S.NO  LIST OF REGISTER 

1 STOCK REGISTER – GRANT VOL:I 

2 STOCK REGISTER – GRANT VOL :II 

3 STOCK REGISTER – GRANT VOL :III 

4 STOCK REGISTER – GRANT VOL :IV 

5 STOCK REGISTER – GRANT VOL :V 

 1 STOCK REGISTER _ SELF FINANCE VOL: I 

2 STOCK REGISTER _ SELF FINANCE VOL : II 

3 STOCK REGISTER _ SELF FINANCE VOL : III 

4 STOCK REGISTER _ SELF FINANCE VOL : IV 

5 STOCK REGISTER _ SELF FINANCE VOL : V 

6 STOCK REGISTER - SELF FINANCE VOL : VI 

7 STOCK REGISTER - SELF FINANCE VOL : VII 

8 STOCK REGISTER - SELF FINANCE VOL : VIII 

9 STOCK REGISTER - SELF FINANCE VOL : IX 

10 STOCK REGISTER - SELF FINANCE VOL : X 

11 STOCK REGISTER - SELF FINANCE VOL : XI 

12 STOCK REGISTER - SELF FINANCE VOL : XII 

13 STOCK REGISTER _ SELF FINANCE VOL: XIII 

14 STOCK REGISTER _ SELF FINANCE VOL: XIV 

S.NO          LIST OF REGISTER – GRANT 

1 STOCK REGISTER _ TOKEN FINE  

2 STOCK REGISTER _ BOOK FINE 

3 STOCK REGISTER – BOOK MISSING FINE 

4 STOCK REGISTER  _ TOKEN ISSUED 

5 STOCK REGISTER – FURNITURE 

S.NO 
LIST OF REGISTER – SELF FINANCE 

6 STOCK REGISTER _ TOKEN FINE  

7 STOCK REGISTER _ BOOK FINE 

8 STOCK REGISTER – BOOK MISSING FINE 

9 STOCK REGISTER  -  XEROX COLLECTION   

10 STOCK REGISTER  _ STUDENT TOKEN  

11 STOCK REGISTER _ STAFF TOKEN 

12 STOCK REGISTER – FURNITURE   

                    LIST OF REGISTER _ COMMEN  

13 STOCK REGISTER _ BOOK BANK 

14 STOCK REGISTER _ BOOK BANK FURNITURE 

15 STOCK REGISTER _ CENTRAL ASSISTANT 

16 STOCK REGISTER _ CENTRAL ASSISTANT FURNITURE 

17 STOCK REGISTER _ WORLD BANK VOL: I 

18 STOCK REGISTER _ WORLD BANK VOL: II 

19 STOCK REGISTER –MAGAZINE 

20 STOCK REGISTER _ DEPARTMENT BOOKS 



21 STOCK REGISTER – EMERGENCY 

22 STOCK REGISTER – INFORMATION BULLITION 

23 STOCK REGISTER - SOFT WARE 

24 STOCK REGISTER _ CD’S  

25 STOCK REGISTER _ CONSUMABLE 

26 STOCK REGISTER – SYLLABUS 

27 STOCK REGISTER _ EQUIPMENT REPAIR SERVICE  

28 STOCK REGISTER _ PROBLEM & SOLUTION  REF., 

29 STOCK REGISTER _  SPCU (BOOKS) 

 

                                       

 
 

 

 
 

 

 

 



MAGAZINE & JOURNALS 

 
S.NO NAME OF THE TITLES DEPARTMENT MAGAZ/JOURNAL 

01 MGS ARCHITECHTURE  

 

 

 

 

 

ARCH 

& 

CIVIL 

MAGAZINE 

02 INTERNATIONAL JOURNAL OF ENVIRONMENT 

ARCHITECTURE AND SOCIETIES 
JOURNAL 

03 JOURNAL OF ARTS, ART EDUCATION & 

CULTURAL STUDIES 
JOURNAL 

04 JOURNAL OF DESIGN RESILENCE IN 

ARCHITECTURE AND PLANNING ( DR ARCH ) 
JOURNAL 

05 JOURNAL OF INTERIOR DESIGNING AND 

REGIONAL PLANNING  
JOURNAL 

06 JOURNAL OF CIVIL ENGINEERING 

&ARCHITECTURE ENGINEERING 
JOURNAL 

07 JOURNAL OF CONSTRUCTION AND BUILDING 

MATERIALS ENGINEERING 
JOURNAL 

08 BUILDERS LINE      (Life time) MAGAZINE 

09 NEW BUILDING MATERIALS &  CONSTRUCTION 

WORLD 
JOURNAL 

10 JOURNAL  OF RECENT TRENDS IN ARTIFICIAL 

INTELLIGENCE & ITS’ APPLICATIONS 

 

       AI&ML 

 

 

JOURNAL 

11 ELECTRONICS FOR YOU ECE 

& 

EEE 

MAGAZINE 

12 ELECTRICAL AND DATA COMMUNICATION JOURNAL 

13 JOURNAL OF ELECTRICAL AND POWER SYSTEM 

ENGINEERING 
JOURNAL 

14 OPEN SOURCE FOR YOU  

 

CT 

MAGAZINE 

15 TAMIL COMPUTERS MAGAZINE 

16 JOURNAL OF COMMUNICATION AND 

INFORMATION TECHNOLOGY 
JOURNAL 

17 THOZHIL NANBAN MOP 

 

MAGAZINE 

18 AUTO CAR PROFESSIONAL  

MECH 

MAGAZINE 

19 INDIAN ELECTRICAL AND ELECTRONICS 

MANUFACTURERS  ASSOCIATION 
JOURNAL 

20 INDUSTRIAL AND MECHANICAL ENGINEERING JOURNAL 

21 

 

THE MODERN RATIONALIST  

 

 

 

 

 

      GENERAL 

MAGAZINE 

22 UNMAI MAGAZINE 

23 DOWN TO EARTH MAGAZINE 

24 PERIYAR PINJU MAGAZINE 

25 FRONT LINE MAGAZINE 

26 THE WEEK MAGAZINE 

27 KAAKKAI CIRAKINILE MAGAZINE 

28 TAMILARASU ( ENGLISH ) MAGAZINE 

29 TAMILARASU ( TAMIL ) MAGAZINE 

30 SOCIAL SCIENTIST (Life time) MAGAZINE 

31 SPAN MAGAZINE 
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